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Editing Audio in Edit View

1. To preview your audio file you can hit the spacebar to stop and start

playback or you can hit the play button on the bottom left controls. There are keyboard controls as well as the mouse to work the toolbar. If this is your preference look up the codes in Adobe Audition.
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2. You can zoom in to make cleaner edits using the zoom buttons. You

can also make the waveforms fatter with the vertical zoom. This helps when using precise cuts or with a really long audio sample where a certain part may be difficult to find.

Deleting Audio: To delete a portion of the audio place the cursor on a point in the waveform, click and drag to highlight the section you want to delete. Then hit the delete button. This is effective for dead air, or mishaps in the recording.
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Cutting, Copying and Pasting: 

1. Highlight the audio, right click

and select either Cut or Copy.

2. Place the cursor on the spot you wish to put this section of audio.

3. Right Click and select Paste

Normalizing the Audio: Use this for all main audio.
1. Double click anywhere on the wave form. This will highlight the whole

waveform.

2. Click on the Effects tab.
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3. Click on the + sign in front of Off-line Effects.

4. Click on the + sign in front of Amplitude.

5. Double-click on Normalize.

6. Make sure the window says 100% and click OK.
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7. The waveform will increase in size and be larger which means a louder sound.
Editing Audio in Multi-track View

Once you have recorded a single track, you can mix this into a multi-track recording with music, effects and other clips mixed into one.  

1. Make sure file tab is clicked and Click on Multi-track View.

2. Click and drag each file into its own track.
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In this picture there is a tab for multi-track view to click on, there is also sections divided up for track 1, track 2, track 3 and so on.

3. Once all clips are in place, save the session by Click File>Save

Session. Give the file a name for the project and Click Save.

4. Saving often is important because sometimes editing may cancel out your previous work so always have a back up copy in store.

Modifying a Track in Multi-track View: There are three major

modification you will need to do to a track; length, volume and fading. These play important roles in the sound and preciseness of your recording

Changing the track length: Click on a track to select it. There will be a gray/blue shade to distinguish.
1. Put your cursor on the start/end of the track and there will be a yellow icon.
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2.. Click and drag that point to where you want the track to start/end.

Changing the track volume: Each track has a number readout where you can control the volume

1. Click and hold on that number.
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2. Moving the cursor left will decrease the volume while moving right will

increase the volume.

3. Fading the track in/out: Place the cursor on the top line in the wave form

and you will see this symbol .

4. To fade in, place the cursor about 1 second into the waveform and click.

A box will appear on the top line. 
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5. At the beginning of the track there is a similar box on the top left. By clicking and dragging it down to the bottom of the waveform it will create a fade in or fade out effect.
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6. Or if done at the end of the wave form the clip will fade out
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Exporting and Finishing an Audio Project

1. Save the session one more time.

2. Click File>Export>Audio

3. Type in a file name specific to the recording or multi-track. Make sure that mp3PRO is selected in the Save as type drop down.

4. Click Save.

