TUTORIAL: OLYMPUS DIGITAL RECORDER
1. Slide the hold button on the side to the right to turn on the voice recorder.  Make sure to slide the button to “voice” to record voice only.

2. To record, press the red “REC” button on the right side of the recorder.  On the front of the recorder, you will see the time you are recording and what file number it is going to be placed in.

3. To stop recording, press the “STOP” button right below the “REC” button.  

4. To listen to what you recorded, press the play button. (you can listen it on speaker phone or you can plug in earphones).  
5. If you have more than one recording, you can use the << and >> button to choose which file to pick, and press the “OK” button to listen to the recording.

6. You can adjust the sound by pressing the + or – button.

7. To erase a file, simply pres the “ERASE” button and press “ERASE” again.

8. If you press the release button and pull, you will see the USP connector.
9. You can then connect the recorder to the USB port on your computer.
10. A screen will pop out, and select “Open folder to view files” and press OK.
11. You can now drag and save files to your computer.
12. Now you can finally listen to the files you recorded using Windows media player, or other media players

